UNFAVORABLE INFORMATION FILES

The Unfavorable Information File (UIF) provides commanders with an official repository of substantiated derogatory data concerning an Air Force member’s personal conduct and duty performance.  Except for some officer cases and some enlisted cases involving Article 15s and criminal convictions, the commander has wide discretion as to what should be placed in a UIF and what should be removed.  Regarding early removal, be sure to review CSAF NOTAM 98-2, referenced below.  Of course, the legal office is available for consultation concerning the specifics of a particular case.

ENLISTED PERSONNEL

-
Optional Entries

--
At the commander’s discretion, the following documents, among others, may be placed into the UIF for up to one year

---
A record of nonjudicial punishment under Article 15 of the Uniform Code of Military Justice when the time period in which the punishment is to be served does not exceed one month

--- 
A record of conviction by a civilian court or an action tantamount to a finding of guilty for an offense where the maximum confinement penalty authorized for the offense is one year or less

---
Written letters of reprimand, admonition, or counseling

---
Confirmed incidents involving discrimination or sexual harassment of personnel

-
Mandatory Entries

-- 
This information must be placed into a UIF 

--- 
Records of nonjudicial punishment when there is any period of suspension or when the punishment period is in excess of one month.  Early removal is prohibited if the punishment has not been completed or remitted.  However, once the punishment or suspension is complete, the commander may remove the information from the UIF at his/her discretion (Maximum two year disposition)

--- 
A record of conviction by a civilian court or an action equivalent to a finding of guilty of an offense which resulted in, or could have resulted in, a penalty of confinement for more than one year or death (Maximum two year disposition)

--- 
Records of court-martial convictions. The court-martial order can be removed early by the Wing Commander or Convening Authority, whichever is higher in rank (Maximum two year disposition)

--- 
Control roster actions (Maximum one year disposition)

OFFICERS

(See also, Quality Force Management Effects of Nonjudicial Punishment XE "Nonjudicial Punishment" , Chapter 4)

- 
The following rules apply to officer UIFs

-- 
A mandatory UIF will be established on officers who receive an Article 15 (regardless of punishment imposed), letter of reprimand (LOR), control roster placement, or court-martial conviction.  A record of court-martial conviction must remain for a period of four years or PCS plus one year (whichever is later).  Article 15s and letters of reprimand will remain on file for a maximum period of two years.  Court-martial orders may be removed early by the Wing Commander or the Convening Authority, whichever is higher in rank.  Article 15s and LORs may be removed early by the Wing Commander or issuing authority/imposing commander, whichever is higher in rank (See AFPC Message, Implementation Instructions for Accountability Enhancements, (Ref:  CSAF NOTAM 98-2, DTG 121300ZMAY98 for guidance since this change has not yet been incorporated into the AFI)

-- 
A record of conviction by a civilian court or an action equivalent to a finding of guilty of an offense which resulted in, or could have resulted in, a penalty of confinement for more than one year or of death (Consult the SJA)

--
Letters of Admonition and Letters of Counseling are optional.  If not filed in the UIF, they must be filed in the Personnel Information File (PIF).  They will stay in the PIF until the officer’s PCS.  If filed in the UIF, they will stay in the UIF for a period of no more than two years and early removal by the Wing Commander or the issuing authority (whichever is higher in rank) is authorized

-- 
Control roster placement action requires a mandatory UIF filing, with a disposition date of one year.  Early removal by the Wing Commander or issuing authority (whichever is higher in rank) is authorized

ACCESS AND REVIEW

- 
Access

-- 
Besides the commander, only certain individuals have access to UIFs and their contents. They include

--- 
The member who has the UIF

--- 
First Sergeants

--- 
Rating officials, when preparing to write or endorse a performance report or when preparing a promotion recommendation

--- 
The senior Air Force officer or commander of an Air Force element in a joint command

--- 
The Air Force element section commander in a joint command; or

--- 
MPF personnel, IG personnel, inspection team members, legal office personnel, law enforcement personnel, MEO personnel, and substance abuse counselors authorized by the commander to review the document in the course of their official Air Force duties

- 
Review

-- 
All UIFs require a periodic review to ensure continued maintenance of documents in the UIF is proper

--- 
The unit commander must review all UIFs

---- 
Within 90 days of assuming or being appointed to command

---- 
Annually, with the assistance of the staff judge advocate; or

---- 
Whenever individuals are being considered for, among other things, promotion, reenlistment, PRP duties, retraining of any kind, EPRs or OPRs 
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